After your supervisor has signed your application
please click submit.

Applicant Manual

RE Application System

Enquiries: REapplications@unisa.ac.za

Please register with your mylife e-mail
address at Unisa when you are a Unisa
postgraduate students.

UNISA

university
of south africa
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UNISA

Please note before you proceed:

1. If you are applying as a postgraduate student, please register with your mylife e-

mail address at Unisa.
2. Please make sure that your browser is opening in Google Chrome or Microsoft
Edge.

3. When you do experience any technical problems, please contact our helpdesk:

reapplications@unisa.ac.za (Please do not contact the ICT Helpdesk).
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UNISA

Dear applicant

1. If you are applying as a postgraduate student, please ensure that your

supervisor is registered on the RE Application System. Supervisors register on

the same link provided on page 3.

If the Supervisor is not registered, this will delay the signing off your application.

2. If you are applying as a researcher, please note that collaborators need to

register on the RE Application System. Collaborators register on the same link

provided on page 3.
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1. HOW TO REGISTER AND LOGIN UNISA &

university

of south africa

To apply for ethics clearance, click on the following link;

https://unisa.forms.ethicalreviewmanager.com/

You will be directed to the registration and login interface where you will register or log in.

Research Ethics Application

Log in

Register
Title* Please select... v

Address 1

First Name*
Address 2

Last Name*®
Town / City

Qualifications
Postcode

QOrganisation

County / State / Province

Department
Country

Faculty
Email Address*

Campus
Password*

Telephone

Confirm Password™
Fax

Email Address®

Password*

Forgotten Password

a

Please complete
the registration page
and click register

An activation email will be sent to
your email.

(] | agree to the Terms and Conditiens and Privacy Policy

Please verify your account

If this is not working please click on
Help and access FAQ or contact us =
by e-mail

Research Ethics Application

Login



https://unisa.forms.ethicalreviewmanager.com/

1. HOWTO COMPLETE REGISTRATION

EXAMPLE...

First Name*
Last Mame*
Cualifications
Crganisation
Department
Faculty
Campus
Telephone

Fax

Address 1
Address 2
Town / City
Postcode
County [ State / Province
Country

Email Address*
Password*

Confirm Password*

Please select v

[ 1 agree to the Terms and Conditions and Privacy Policy

} - Your first name
- Your last name

} - Your highest qualification

- The name of the institution
L i- The department you are in
- The college you are in

- The campus

- Your phone number
J - Fax you can put N/A

L tAddress of the institution

UNISA ==

Your mylife email address

and provide your password for
this registration

Title*

First Name*

Last Mame*

Cualifications

Organisation

Depariment

Faculty

Campus

Telephone

Fax

Address 1

Address 2

Towen [ Gity

Postecode

County / State / Province

Country

Email Address*

Password*

Confirm Password*

Mr v

James

Bennet

Information Technology

University of South Africa

Research and Innovation

Caollege of Science Engineering and Technology
Muckleneuk

068073123

Preller sireet

Muckleneuk Ridge

Pretoria

0003

Gauteng

South Africa ~

00000000@mylife.unisa.ac.za

T T

| agree to the Terms and Conditions and Privacy Policy

university
of south africa



i
1.1 ACTIVATION REQUIRED UNISA |5

New User

You've now completed the first step in the registration process.
To verify your identity, we've sent a confirmation email to your email

Please click the link in the email to activate your account.
Only then will you be able to log in.

m = Q_  Activation Required = @ & o

< (O] ] H of1
4
Activation Required nbox » s o
@ donotreply@infonetica.net 14:27 (O minutesage) T &
-« W tome -
Dear John

Please click the following link 1o activate your account

hitp:/funiga forms ethicalreviewmanager com/Authentication/Verify/?reqToken=2¢732568-83b2-4ef0-b7 15-e7 389070535

e Reply | ( r* Forward '_.

New User

You've now completed the registration process.

Done




1.2 LOGIN

Please note if you are a student at Unisa you have to register
with your mylife email address

process.

Please use your registered email Research Ethics Application

address and password. After, please
click login to start your application

Log in

Email Address*

johndoeappd@agmail.com

Password*®

rrsssssume

A 4

university
of south africa

UNISA ==

Correct email address:
0000000@mylife.unisa.ac.za

Incorrect email address:
0000000@unisa.ac.za
0000000@mylife.ac.za

0000000@mylife.unisa.acza
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2. WORK AREA EXPLANATION

Click here to go to Main Page

®
©
E
.

L

Work Area

Projects Signatures
Contacts

Signatures

Transfers

Action Menu :
Projects

——p {Close and Open Action Menu
: lea oL
infonetica 19 ;= \nork Area

UNISA ==

university
of south africa

Transfers Shared

O O O

fl (@ Create Project : [0 Create Folder

To Create A Project
Click Create Project on the Actions Panel on the left.

[ Delete Folder

When you are logged in,

Please click your name on the top right corner.
This is where you can change your details

@ Delete Project [ Duplicate Project

¢+ Move Project

& Transfer

Work Area
Project:
Contact:
Signatures
transfers
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2. UPDATE PERSONAL DETAILS UNISA s

" Work Area 9 (* @I
B Change Password
1] Signatures Transfers Shared Update your personal detalls >
Notifications
0 0 1
LT
&
Projects
G Create Folder | | [3] Delete Folder | () Delete Project | | (31 Duplicate Project | +«» Move Project & Transfer
Project
Project Title D ¥ Owner Date Created Date Modified

Change Personal Details

Title M
First Name* Keoagile
Last Name* Mosala

Organisation | |niversity of South Africa

Department | pjreciorate of Research Support

Change Details

After updating your personal details click change details
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2. UPDATE PERSONAL DETAILS UNISA s

Go to the back to the researcher page to reload your name so that the form can populate with your details

twes
> Project
E‘ (:—:| Navigate tee View as PDF & Documents g= Signatures [& Save =, Share &\, Collaborators = More
s Warning: There is a newer version of this form. Update
&
Researcher @
Researcher Information o
Reload your name here:
-
Please double click your name or press enter
Title
First Name
i
twes
(] Project
@ (:—j Navigate e View as PDF & Documents g~ Signatures [&) Save =, Share &, Collaborators = More
@ Completeness Check
R Warning: There is a newer version of this form. Update
P-4 T, Submit
Researcher

Researcher Information

e

Keoagile Mosala(mosalgk@unisa.ac.za)

Title
Mr

First Name

- Keoagile




3. HOW TO CREATE A PROJECT UNISA =

Once you have dicked create project a pop-up window will appear for you to type
your project title and select the Main Application Form

university
of south africa

Please don't type your name or anything besides
your project title,

Create Project

Project Title* (Max 200 characters)

Please enter a title
Form®*

Please select
Site*

Please select

13Select Unisa | o

1 Type your project title.

2 Click Please select..

IMPORTANT T e
If your project title exceeds the maximum This is where you are going to 14, Click Create. Once you have typed
character limit, please provide a shortened version select the Main Application Form

of your project title in the space provided.

You will be able to type it fully in the projection
information page

e

Project Created Successfull



3.1 PROJECT PAGE OVERVIEW

iClose and Open Action Menu

_____________ T

NISA %

university
of south africa

infonetica [}

Main Application Form

4 Go Back to Work Area

'Your roject title

Ej Work Area
Project
(2] Projects
Contacts Project Tree
f.. Signatures
|= Informed Consent Practices in Online Survey Research
&  Transfers |

| Ethics Application

Completeness Check:

application form

Click this check if you haven't missed any information on your

CIAss applicalions

Application Forms

Class appications

Res Coliaboratorns) | Supenvisor(s)

| Project nding | Gaekeeper PErmissaon

15

(ORCECETI TN | P Project | <0 Share | 2 Roles |- @ Completeness Check ! 1, Submit | ! [» ViewasPDF = = More
Create Sub Form: es Collaborators ELD"H‘SE Submit Button: i
Creat_e amendrr_lents i After your supervisor has signed your application, please click i
Only if your project was approved i submit. For postgraduate applicants only. '
. . - Show Inactive Section

Main Application Form

Secton Quesnons

Filber Cuestion

Overview

BASIC INFO

Form Title

Status

Rev N/A
Last Modified 26/09/2025
Action Required Yes

Informed Consent Practices in Online
Survey Research

Ethics Application

Not Submitted

201

Definitions:




32 FORM STRUCTURE OVERVIEW UNISA =

(¥) Create Sub Form te Project =, Share 2 Roles @ Completeness Check X Submit s View as PDF = More

MNavigation Documents Signatures Collaborators Submissions History

|
M . A l R t' F Show Inactive Sections EShOW Inactive Sectioni
ain Application rorm
Section Questions
Filter Questions Start Here
Class applications Class applications
Project Personnel Researcher | Collaborator(s) | Supervisor(s)
Project Infomation Project Information | Project Summary | Funding | Gatekeeper Permission
Application Forms Type of Research
Human Participant Research Design | Population and sampling | Data Collection Instruments = Data collection methods | Consent
College of Agriculture and Environmental Sciences (CAES) Project Classification
FOITI’I Structure Animal Research Form Animals | Crigin | Husbandry | Facility | Animal Care | Veternary Care | Procedures
Biomedical Research Form Cells | Origin | Experimentation | Procedures
Plant Research Form Plants | Origin | Plant Care | Facility | Procedures
Genetically Modified Organisms GMO's . Qrigin . GMO experimentation | Procedures
Secondary Analysis Secondary Data :
Conceptual or Non-human/Animal Research Concepiual or non-human/animal research Cth Start Here"'
Risk Assessment Risk Assessment . . .
Ethics Consideration Ethics Considerations | Conflict OF Interest TO start Wlth’ Fﬂtered Questlons
Data Management Plan Data Management Plan
Privacy Statement Protection of Personal Information
Declaration Declaration

Supervisor Declaration Supervisor Declaration




3.3 MAIN APPLICATION FORM HELP POP-UP UNIS A
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infonetica  ©  Main Application Form e+ ®

i i
1 1
0 i -
B Workares Project Close and Open Overview Menu D — i ]
.| Project — F
) e ] Mavigate [ ViewasPDF @ Documents | | g Signatures [5) Save | < Share | 2} Roles = More =N =
Contacts ,
i. Signatures CIICk '\/Ioito Open Up i ¢ i INFO
: the other options ;
& Transfers Filter Questions ! @ Project Infarmed Consent Practices in Online
Title Survey Research
In what capacity do you want 10 apply for etfecs approval at UMNISA? ﬂ 20

5.0
Posigraduate Student at Uinisa
Ethics Application

Researcher | Employes al Linsa

Post Docloral Research Fellow at Unisa Statu Mot Submitted
Hon - Unisa Researcher Review Roferg N/A
Hon - Unisa Studeni Last Modified 26/0%2025

Class Apphcatson

£ Previous hL.'.'\-'. ¥

I }

Previous and Next page buttons Click the” ?
At the bottom of the screen. symbol to get more
explanation.
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34 ADD YOURSELF AS A RESEARCHER UNISA =

infonetica ¢ ; inati (s
Main Application Form o »
. T ——
B Work Area Project iClose and Open Overview Menu  j¢—— Overview -
""""""" T e
] Projects =
[ﬁ' TanC 1—:] Navigate > View as PDF & Documents = Signatures [2 Save <% Share E:; Roles = More 2 -
Overview
[Z] Contacts
-
% Signatures BASIC INFO
& Transfers Researcher @ et Informed Consent Practices in Online
thi Survey Research
Researcher Informaton Project id 200

P 50
Share
P Ethics Apphcation

Mot Submitted

John Doejohndoeappd gt com)

WA

First Neme t Modified 26/09/2025

Jahn

\ 4

Type in your name or email and click on the name after the form will populate with your registered information.

If you are having issues, please hover on the name and press “enter”

£ Previous hL.""'- ¥

\

Previous and Next page buttons
At the bottom of the screen.




3.5 ADD YOUR SUPERVISOR UNISA o

of south africa

infonetica ¢ : PR
Main Application Form e + ©®
@ Work Area Project Overview -
| Proj .
) ;- pan «] Navigate [ ViewasPDF & Documents || g Signatures  [5) Save | «I Share | 2} Roles = More =N =
[Z] Contacts ’
Supervisor ( . }
i. Signatures E INFT
Are there any supenason(sj?
l-. Transfers & Yos Project Informed Consent l-".;.c !‘:Tt_"s.ll' Online
o e Surviey Research
Supervisars @ Ethics Apphcation
SUPBIVISor () tat Mot Submitted
Reter: N/A
Kengike: Chii Ml s S i @i 5 Z3) ' ! 26/09/2025
—p! If you are having issues, please hover on the name and press “enter” ; "

Type in your supervisor's name or email and click on the name after the form is populated with their registered information.

€ Provious hL.'.‘-'. b ]

\

Previous and Next page buttons
At the bottom of the screen.
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3.6 ADD YOUR COLLABORATORS UNISA =

infonelica [

o+ 0
Main Application Form
(A Work Area Project Overview -
r
] Projects =
rﬂ\ ! 1—:] Mavigate = View as PDF & Documents = Signatures B Save = Share ,99. Roles = Maore X -
Overview
[2] Contacts
-
L. Signatures Collaborators @ -
A FO
q'.. Transfers Are thera any Collaboralors ? Informed Consent Practices in Online
Survey Ressarch
® Yo
Ho

201
B0
s Application

@ tat Mot Submitted

AT

Collaborators

Collaboralons

ind - Type in your collaborator’s name or email and click on the name after the form will populate with their registered information.

If you are having issues, please hover on the name and press “enter

£ Previous hL.""'- ¥

\

Previous and Next page buttons
At the bottom of the screen.




3.7 COMMITTEE SELECTION UNISA o

of south africa

infonetica ¢ e - ®
Main Application Form

(A Work Area Project Overview -

v r
[E] Projects : - = = = =

+) Mavigate [ ViewasPDF | @ Documents || = Signatures [5) Save | < Share | 2 Roles = More ; =
Overview
Contacts
-
f.. Signatures Pleasa indicale which Resaarch Ethics Commiltea musl recane this application ﬂ B INFD
This is normally the college where you are studyng or doing your research,

& Transfers Please ensure that you make the comect selection

Informed Consent Practices in Online

If you ane unsure, please contact the admintsirator bedore you Continus

Survey Ressarch

201

50

Ethics Application

Statu Mot Submitted

M &

t Modified 26/09/2025

\ 4

Please indicate which Research Ethics Committee must receive this application.
This is normally the college where you are studying or doing your research.
Please ensure that you make the correct selection.

If you are unsure, please contact the administrator before you continue.

£ Pravvious hL.'.&-.'. >

\

Previous and Next page buttons
At the bottom of the screen.




3.8 HOW TO UPLOAD DOCUMENTS UNISA o

of south africa

Follow the following steps to Upload documents iNavigate
to where you have saved your document
e_ Open =
Pl I I I v » is » Deskto v > 2
ease upload the proposa N « 4 B> ThisPC > Desktop &

Organize * MNew folder = + [N
Upload Document ©

Ll Ll

7 Quick access

= slingy LINISA ST
4 Downloads I:?
Iii] Documents

&= Pictures ogontumentTe;t

Click the Upload Document
button to upload a document

Adding Comme

Infonectica

Legin

User Manual
g Creative Cloud Fil

@ OneDrive - Univer
AppData

Apps
v

File name: v| Al Files v

Documents - Default

Please attach your Default here

Document Name Version Date Version T

s

Click the Browse Button
button to upload a document

Close




3.9 HOW TO DELETE A DOCUMENT UNISA =

Please upload the proposal.

Type Document Name File Name Version Date Version Size View Delete

Default Document Test 00 Document Test 00.pdf 072022 1 489 KB %

Beta Test Mode

Save complete

| Click the delete button
| To delete and you will be able to
i add another document




3.10 TYPE OF APPLICATION

l ' N ] SA university
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infonetica
[ Work Area

[Z] Projects

[E] Contacts

% Signatures

& Transfers

Main Application Form

Project

+C] Navigate [ ViewasPDF | & Documents | | g= Signatures  [Z) Save | «<¢ Share | 2} Roles | = More

Application Form(s) @

Please select which type of apphcation you are applying for. please select all options that apply 1o your application. For example, you might select Human Parlicipant and secondary data research, Conceplual 0
studies are exclusive and you cannot make any other selections.

B Human Parficipant Research (Studies involving a iving person about whom a researcher obtains data through intereention or interaction with the persan or by using her/his identifiable information)
Secondary Data Research (Studies involving the collation and'or synthesis of already existing matenal not collected for the current study, either in the public or private domain)
Coneepiual non-humaninen-animal (Studies conducted by analysing already present matenal in the public domain on a given topic. Conceplual research does nol invelve conducting any expenmants,
INtEVISWSs, OF SUMVEYs)
Animal Research (Studies including any live non-human vertebrate, such as fish, amphibians, repliles, birds and mammals mcluding domestic anmals, purpose- bred animals, livestock, wikdlife and
cephalopods ke octopus and squid)
Biomedical Ressarch (Studies including cell'tissusa/bload/cultures (Human or animal))
Plant Research (Studies mcuding plants)
Genetically Modified Organisms (Studies including genetically modified organisms (GMO]™ animal, plant, or microbe whose DNA has been altered using genetic engineering techniques”)

T Submit

@ Completeness Check

BASIC INFO

Review Reference

Last Modified

Informed Consent Practices in Online

Survey Ressarch

201

5.0

Ethics Application
Mot Submitted

WA

26/09/2025

» | Select the form applicable to your research study.

£ Previous hb(t >

Previous and Next page buttons
At the bottom of the screen.




4. COMPLETENESS CHECK UNISA o
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Completeness Check el

Wamning: Please ensure that you have addressed any reviewer comments before submitting
Incomplete Form
Incomplete: Flease complete the following guestions
= Qualification
« Are there any Supervisor?
= Has your proposal been approved at the coliege scientific committee? (Please select not applicable If this does not apply to you)
= Signing of declaration
= Approved by supervisor (if applicable): (For postgraduate studies) To my knowledge the student has addressed all aspects in his‘her application for research ethics approval set forth in the University of South Africa’s Policy for
Research Ethics. | confirm that the form is complete according to Appendix A (checklist). | will ensure that the student nofifies the committ ng if any changes to the research are proposed that may affect any of the study-
related risks for the research participants such as methodology, sampling. questionnaire, interview schedule, elc. Subsequently, | appro nission and recomimend that approval is granted for the research.
Submit Anyway Close
Complete Form

Your form is complete and ready to submit

Waming: Please ensure that you have addressed any reviewer comments before submitting |}

Sub

Close




5. HOW TO TRANSFER A PROJECT UNISA =

i i O

e Work Area o+ QO
Eﬂ Work Area

[ Projects Signatures Transfers Shared

Contacts

L. Signatures O O O

Projects
[ Create Folder [ Delete Folder G) Delete Project (3 Duplicate Project ++ Move Project & Transfer
Project Tranzfar
Project Title D ¥ Ohwmer Date Created Date Maodified Status
»
\ 4
Click” Transfer”
To transfer your project R _— "

Your Other projects




51 HOW TO TRANSFER A PROJECT UNISA =
O Q@ » @

infonetica
s Work Area
Eﬂ Work Area
[) Projects Signatures Transfers Shared
Contacts Tra 1 fer I::I Zm:j 2[5 ><
L. Signatures O O
& Transfers
Please note that you will lose all access to this project
Projects
Email Address
mosalgk@unisa ac za ict (3 Duplicate Project ++ Move Project & Transfer
Message Transfer
Project Title z " Status
m transferring my project (o you
: ®
»
4 B

2ol 2 entnes I Project Title
0248 Face Racognition with SMS notification and Security Systam

0252  Investigation of managers perceplion in change managemant

Please fill in the person’s email address you want to
transfer the project to. Please note that this person

% needs to be registered on the system.




6. HOW TO SHARE A PROJECT WITH COLLABORATORS UNISA =

infonetica ¢ Main Application Form e+ ®
&« Go Back to Work Area

Ej Work Area _ .
Project Qverview -

Proj . .

o oes Click share to share the project B

Contacts Project Tree Overview

L. Signatures .

B oo |® Informed Consent Practices in Online Survey Research Collaborators are co-researchers. But you can share your form at any time to

b Aebn your supervisor, you don't have to add him/her as a collaborator. The share ey
. . . . . survey Research
function is active for sharing to any registered user. !

201
(ORCECETCILTN | T Project | < Share | 2 Roles | | @ Completeness Check ., Submit | [® ViewasPDF = More Form Title Ethics Application
Status Not Submitted
N/A
Navigation Documents Signatures Collaborators Submissions Correspondence Site History
Last Modified 26/09/2025
Show Inacive Sections Action Required Yes

Main Application Form

Section Cuesticns

Filler O

Progect Parsonnel
Project indomation
Applkcation Forms Ve Hesear

Human Partcipant

Risk Assassrment




6.1 HOW TO SHARE A PROJECT WITH COLLABORATORS UNISA =

infonetica «©
one! Main Application Form °r @

Ej Work Area
Project i x Overview -
@ Projects 20lal €
Contacts Proicot Tree : : Overview -
= Sharing a form enables others to view/edit the same form depending on the level of

access you give them. Please select the users you wish to share this form with

L. Signatures
{O Informed Consent Practices in Onlil BASIC INFO
& Transfers [ Collaborator email
{ Ethics Application Informed Consent Practices in Online
w018 18543 amad con /] Read :
mw0351554@gmad com 8 Wi Survey Research
Vrite
1 Project Id 1
Select the rights that & Submi ject I 20
3 Share [ : "
yOU want to add to yOUI’ @ . Submit Im View as PDF = More Form Title Ethics Application
Il b t Create all sub forms "
Status Not Submitted
collzlolelliolr B Receive notifications ‘ g
N/A
Navigation Documents E History
Last Modified 26/09/2025
- Show Inacive Sections Z 5
Main Application F« SRl Close Action Required Yes
Secticn GCmiesticns
Filer QuesSions Stari H
Project Parsonned Researcher Collsboratar(s) Supendzor's
Progect Irdomation Propect bnfcs o | Proj
Applkcation Forms v of Beseard
usman Partss pant 1 Dessign | Populatio 1 sampiling * Data =T urmesnits | (Dada oo it

Risk Assessment Rz




7. HOW TO DELETE A PROJECT UNISA &=

infonetica O e
Work Area o+ Q®
B Work Area .
[2) Projects Signatures Transfers share Delete Project X
Contacts

O O Please select project that you wish to delete:*
% Signatures

Delete Project Test ~

Click Delete

Delete Project Test
Investigation of managers perception in change management

Face Recognition with SMS nofification and Security System.
veiewe

Transfers

f

Projects
(ORECECEGIHSS | [ Create Folder [3) Delete Folder | | (5) Delete Project | (31 Duplicate Project | +/+ Move Project & Transfer

Delete Project >

Please select project that you wish to delete:”

Delete Project Test v

Are you sure you want to remove this item?

Yes

Confirm by clicking “yes”

Project deleted successfully




8. SIGN A DECLARATION

l | N ] SA university
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infonetica

Work Area
Projects

Contacts

P B W

Signatures

Transfers

n

Main Application Form

Project

«C) Mavigate [ ViewasPDF & Documents | = Signatures  [3) Save

1 shuadl e thee necarssany stiyes fo wearant Bl co-rosearchirs, if appheable, famiirne themsebms with the Unisa Policy on Pesearch Ethics
Biop itk YES if woig ACREE with 1he [0Hoving, siitements ard MOl you DO NOTAGREE.

¥ Tos
L]

Sign Fo

Signing of declambion

leer ame

e QO

Overview -

<. Share | 2 Roles = Maore =

Overview
-

I BASIC INFOQ

Project Informed Consant Practices in Online
Tithe Surviry Research

Project id 20

Provide your email address and the password you %
logged in with.

Please enter your login details in order to sign this form:

s g

Password



9. SIGN THE APPLICATION FORM UNISA

infonelica . S e ®
- : Main Application Form @ =
(@) Work Area Project Overview -
il
[E] Projects : 3 = = -
) Mavigate [ ViewasPDF | & Documents | | Je Signatures [5) Save | < Share | 2] Roles = More Overview =
Contacts
-
i Signatures BASIC INFO
o Eise chch YES o vos AOREE will (e dofiowing staiemients and NO il viu DO NOT AGREE, B ’
& Transfers Infarmed Consent Practices in Online
Surviry Resaarch
s
Hi F 201
5.0
'b'l:l'll'li of declaniie Ethics Application
Statu Mot Submitted
1 Modified 26/0%/2025
Sigred; TR Erm wan ugned By i Joho Do (ofndcraped @ comsn 10 RT3 P

Action Regquined Vs

{(After signing timestamp will turntoa green span




9. THE UNLOCK FUNCTION UNISA &
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& This form has been locked through signatures/requests

(ORSLEITERN AN | T2 Project | | @, Roles | [ View as PDF Correspond | | gf® Unlock Form | e

1. This function unlocks the form if you want to make edits.

2. Please note that once you request your supervisor to sign the supervisor, please don't unlock the form.

3. If you need to make changes that your supervisor recommended,
Please click unlock, and all signatures will be invalidated




9.1 REQUEST SIGNATURE_FROM SUPERVISOR UNISA =

of south africa
Applicable to Unisa students

iClose and Open Action Menu

R . s
infonelica ! . C e :r ©
- =~ Main Application Form )
, P —— -
B work Area Project iClose and Open Overview Menu i——  Overview - |!
@ Pro ‘
ojects =
: «] Navigate 0% ViewasPDF ¢ Documents | = Signatures  [3) Save | « Share | 2} Roles = More Crosrviion =
Contacts
-
% Signatures E This Has I i 3 BASIC INFD
".. Transfers Informead Consent Practices in Onling
Survey Ressarch
Supervisor Declaration 201
Apgrcred by suparasor (il apphoable) (For postgradunte shades) Requ'ESt d Slgnatu re x 50
To vy mucvadocige th student has addrssed all aspacts in hishor spplcation for research athics spproval set fh in tha Unsersity ) : ] Exbics Aoocat
compiale BOrONng 10 Appencis A (checkst) | wil Ssirs el e Sha0ent ncBos I comMAIBs in Wil I sny changes 1 T 1o Enter the email address of the person you want to sign this form thics Applcation

PRSHANCH panCIipants. such o mathodciogy, SEMplng, QUEstOnnas. inbinen sChduls. oic. Subsaqusntly, | BpQIoG I SUbImERE

Please enter

e mosalgk@unisaacza ¢ N Your supervisor’s email
Good day Please confirm your supervisor's email address
| have applied for ethical clearance. o l
g
) ) Ryjuest Close
After requesting a signature, a pop-up menu
will appear notifying you that the system
has send an email to your supervisor.
Signature Request: Signature requested from mosalgk@unisa ac za on 10M0/2022 1539 Once your su perVisor SignS, the blue span will turn green.

.



10. SUPERVISOR GUIDE UNISA =

Signature request
%3 Reply | % ReplyAll | —» Forward 7

donotreply@infonetica.net
Te @ Mosala, Keoagile Sun 2022/11/06 20:06

Dear Mr Mosala

You have received a signature request from Mr John Doe with a message.
Pl dd ts whi licabl
ease add comments where applicable N I S A university
U of south africa

To view your outstanding signature requests, click on the following link:

http://unisa.forms.ethicalreviewmanager.com/Signatures/index

N
Research Ethics Application

_ 1 Login
Please click
the link in your email Email Address*

mosalgk@unisa.ac.za

After you will be
directed to Password*
the login page

Forgotten Password




10.1 SUPERVISOR INTERFACE UNISA e

Beta Test Mode

Signatures
Type Project Title Project ID Requesting User Message Requested Date , Response Date Status Action
Default Face Recognition with SMS notification and Security System. 248 Mr John Doe F'iliase add comments where applicable 06/11/2022 20:05 Requested
Default Face Recognition with SMS notification and Security System. 248 Mr John Doe Please sign 25/10/2022 0738 25/10/2022 07:39 Invalidated Vied Form
Default Face Recognition with SMS notification and Security System. 248 Mr John Doe Please Sign 17/10/2022 09:38 17/10/2022 09:42 Invalidated o
Default Face Recognition with SMS notification and Security System 248 Mr John Doe Please sign 17/10/2022 09:32 1711072022 09:34 Invalidated Viel Form
Default Face Recognition with SMS natification and Security System. 248 Mr John Doe Please sign 17/10/2022 09:08 17/10/2022 09:09 Invalidated =

\ 4

Please click
View Form




10.2 SUPERVISOR — HOW TO ADD A COMMENT UNISA =

BB @

F

L

infonetica

Waork Area
Projects
Contacts
Signatures

Transfers

Informed Consent Practices in Online Survey Research e+ ®

Project Overview -

<] Navigate > View as PDF g~ Sign > Reject @ Completeness Check

Overview
-
INFD
Application Form(s) @ y ;
Please select which type of appheation you are applying for. please sl all options thal apply 1o your application. For example, you might select Human = ~+t and secondary dala research. Conceptual o After CIICkIng
sludies ane exclusive and you cannol make any other selections Proje the Comment bubb|e a
s S . pop-up page will appear
Comments X Ethics Application
Mot Submitted
Note: No comments have yet been added to this application. (Not visible to reviewers HiA
26/09/2025
Add New Comment
Add new comment X Close

Please change your highest qualification to your current highest qualification |

Click save
Cancel to save the comment
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10.3 SUPERVISOR’s COMMENT UNISA |5

Comments X

Comment Date Added Owner

Please change your highest qualification to your current highest qualification Sunday, November 6, 2022 at You .

Add New Comment

Clgse

v

Delete comment
\ 4

Edit comment




10.4 SUPERVISOR SIGN-OFF UNISA &=

infonetica © —— . : ©
S e Informed Consent Practices in Online Survey Research 9 =
B Work Area Project - Overview -
@ | <] Navigate | | £» View as PDF | | g= Sign | | X Reject | | @ Completeness Check | = More = e =
® = QOve
-
i.. Signatures BASIC INFO
& Transfers Application Form(s) @ Project Informed Consent Practices in Online
Titke Survey Research
Please select which type of application you are applying for. please select all options that apply 1o your application. For eampe, you might select Human Participant and secondary data research. Conceptual o
Sludies ane exclusive and you cannol make any other selections. Sroject id 200
B  Human Pariici Research (Studies involving a living person about whom a researcher obtains data through intervention or interaction with the person or by using her'his identifiable information) on 50
[ Secondary Data Research (Studies involving the coltation and/or synthesis of already existing matenal not W for the current study, either in the public or private domain)
[ Conceptual non-human/non-animal (Studies conducted by analy Ethics Application

interviews, or surveys)
O Animal Research (Studies including any live non-human vertabri . Mot Submitted
emrkpc h o e 0 Sign Form X
O Biomedical Research (Studes including celltissuablood/culture A
Plant Research (Studies including plants) 2610512025
Genetically Modified Organisms (Studies including genetically m

oo

Please enter your login details in order to sign this form: b

mosalgk@unisa.ac.za terasanes I ‘

Sign Close

Sign the application
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11. APPLICATION SUBMISSION UNISA s

IMPORTANT!

Note: There is a newer version of the project. Update

If your Application has been signed off by your
supervisor, please do not update the form if there are
new updates. It will cause the form to unlock, and it will
need a new sign off from you and your supervisor.
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111 APPLICATION SUBMISSION UNISA =

infonetica ¢ ‘ . 5 . ©
L= Informed Consent Practices in Online Survey Research o =
« Go Back to Work Area
Ej Work Area
Project Overview -
@ Projects
Contacts Project Tree Overview
f..  Signatures
|= Informed Consent Practices in Online Survey Research BASIC INFO
& Transfers [
— Ethics Application Project Informed Consent Practices in Online
.[ Survey Research
Project Id 201
(@ Create Sub Form ts Project < Share 2} Roles | @ Completeness Check X, Submit || B View as PDF = More Form Title Ethics Application
Status Not Submitted
Review Reference N/A
Navigation Documents Signatures Collaborators Submissions Correspondence Site History
Last Modified 26/09/2025
Show Inacsve Sectons Action Required Yes

Main Application Form

Section Cuesticns
Filter Questons

Project Parsonned

Progect Infomation
Appheation
Human Pa

Please open your application and press the submit button. Your
application will be forwarded to the selected research ethics committee.

If you have selected the wrong committee, It will be hard to retrieve your
application.




12. WHAT HAPPENS AFTER SUBMISSION

Screening

Change Request

Resubmission

niversit,
of south africa

No Change Request

Under Review




121 CHANGE REQUEST AFTER SCREENING EMAIL UNISA %

of south africa

— Q, Searchin = @ @& i o
2 €« B 0 @ 2 & & B o i 1ot 2 >
Your application has been screened 0248 Dummy text form demonstration test. inbe « 2 B
o donotreply @infonetica.net 5 Dat, 2224 (1T hours By o
o Eomre-
Good day

Your applicalion has bean screened and | have made several recommendsions far revisions

BASLT your Supenasor bifone making any ot

[ have afiached e ethics resources document that contams el the templates that you mghi need.

CJ'Z-SE‘_.C..'&.& made all the changes, please ne-submit the final document Ensure that the document s propen| ¥ formatted and edifed

Al th

 Reply * Forward
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12.2 APPLICATION WITH COMMENTS - AVAILABLE INWORKAREA U NISA s

infonelti L
Lkt Work Area L)
&) Work Area
[©) Projects Signatures Transfers Shared
Contacts
L. Signatures O o O
& Transfers
Projects

@ Create Project [ Create Folder [=2 Delete Folder C—) Delete Project (3 Duplicate Project ++ Move Project & Transfer

Project Transfer
Project Title D ¥ Ohamer Date Created Date Modified Status

v

Click the application




12.3 COMMENTS FROM THE REVIEWER
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UNISA ==

infonetica 1« . . .
- Informed Consent Practices in Online Survey Research o+ ®
(A Work Area Project . Overview -
. — After the screening process you )
EJ “Brojacte <) navigate o Will sSee a reviewer comments @ Seve || < Share || @ Roles = More - -
Contacts tile in the action panel. Please 2
i Signatures select to open all comments. BASIC HFO
.‘_' Transfers Filter Questions 1] Informed Consent Practices in Onlin
10,0 e
In what capacily do you wani 1o apply Tor ethics approval at UNISA? 0
201
# Posigraduate Student al Uinisa 50
Researchar | Employee at Unisa :
Post Doctoral Research Feliow at Unisa Ethics Application
Non - Uresa Researcher Mot Submitted
Mo - Lnesa Student
Class Apphcation [ NiA
28092025
Studanl Mumbr
Reviewer Comments P e
(]
Title Comment Date Added Submission

In what capacity do you want to
apply for ethics approval at
UNISA?

Please select Postgraduate at UNISA

091072022 at 22113
PM

Latest Submission

{ﬁlose



124 COMMENTS FROM REVIEWER

Foject Tile: Durnmy text for

Main Application Form

demonsiration hesl

Filter Questions
In what capacity do you want to apply for ethics approval at UNISA?

® Postgraduate Student at Unisa
Researcher /| Employee at Unisa
Post Doctoral Research Fellow at Unisa
Mon - Unisa Researcher.
Mon - Unisa Student

Class Application

Student Numbear

Reviewer Comments

Title Comment

In what capacity do youwantlo  Please select Postgraduate at UNISA
apply for ethics approval at
UNISA?

l ' N ] SA university
of south africa

248

Viersion: Bata

i

Please click on the one comment in the speech

bubble on the right

Date Added

09102022 at 22:13
PM

Submi

Latest



12.5 OUTCOME OF YOUR APPLICATION SUBMISSION UNISA 5
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After the REC formal decision, you will be notified of the outcome of the
application.

REC - Decision

4 + \ 4

Conditionally
Approved Approved / Rejected

Referred Back




13 RESET YOUR PASSWORD UNISA o
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Forgot Password/Verification

B | TUNISAIST 158 UNISA ==
of soulh africa 3
uniersity
YEARS Reclaiming Africa’s Intellectual Futures of south africa

Reclaiming Africa’s Intellectual Futures

university
of south africa

UNISA ==

Reclaiming Africa’s Intellectual Futures

Research Ethics Application

Research Ethics Application

Verification is necessary. Please click Send button.

Log in Research Ethics Application
Email Address Enter your email address. Please
EmallAddress Email Address ~>  make sure it's correct _
mosalgk@unisa.ac.za « oo 0N COde has been sent to your inbox. Please
Whatis this? | | copy it to the input box below.
Password
........... veriication code Click to send verification code to
T your email address ddress

“Forgot =—t—pi Forgot Password? |
Password”

What is this?

Verification code

\ 4

Verification code Verily code

Click here to anload pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Verify your email address T TR T
Thanks for verifying your mosalgk@unisa.ac.za account! C|ICk "Vel'ify COde" aftel’
Your code is: 531330 | Look for the verification code m w click “continue.”

inside your inbox/outlook

Sincerely, I
UK Infonetica B2C Production




13 RESET YOUR PASSWORD

New Password

Click “continue” after
providing your new password

| Coursera MYSQL El Mooc El Unisa Links El Rims. Infokd Global El Wandile El IPRC El JoRMA El Useful Links El ROFPla

Transfers

R

university
of south africa

UNISA

Research Ethics Application

New Password

What is this?
Confirm New Password

3

v

Provide a new password
“EXAMPLE”

v

What is this?

Applicant@2025

Beta Test Mode

ic

Update your password? X

Your password will autofill the next time and
will be saved to your Microsoft account

Username

mosalgk@unisa.ac.za

Password

Update your browser with the “new password”
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