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Searching using the Summon discovery tool 

1. Accessing Summon discovery 

There are two ways to access Summon: 

1.1 Go to the library web page at https://www.unisa.ac.za/sites/corporate/default/Library 

1.1.1 Enter your search terms in the Summon search box indicated with Search Unisa resources 
and click Search: 

 

1.1.2 From the library web page, click the Catalogue search button- see the above screenshot. 

1.1.2.1 On the catalogue web page, enter your search terms in the Summon search box indicated 

with Search Unisa resources and click Search. 

When entering the search terms in the search box, a list of search terms will be given: 

 

You can choose one of the listed search terms and then click Search. Or you can press Enter on the 

keyboard to use your own search term/s. 

2. The Summon results page 

After using one of the above two search methods, you will be directed to the Summon results 

page: 

 

 

 

 

 

 

 

 

https://www.unisa.ac.za/sites/corporate/default/Library
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Note the following on the Summon results page: 

2.1 The list of resources in the middle of the page: 

Choosing X will clear 
the search term/s 
from the search box 

Clicking New Search will take 
you to a clean search page with 
no search terms or results. Here 
you can start a new search: 
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2.2 You can choose to sort the resources by using the Sorted by option and choosing one of the 

below choices: 

 

2.3 Each resource title listed has the following elements: 

 

 

 

2.4 Resource title additional elements: 

Image of outside 
cover of resource 

Title and author 
details 

Short extract from the 
resource 

Indication of 
resource- e-book 

Indication of 
resource- Print 
book 
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2.4.1 Save this item : 

 Choosing this icon, will save the resource in the Saved Items at the top right of the page: 

 

Choosing the Save Items icon will save the resource/s to be accessed later to export to your 

preferred citation tool, to print or e-mail or to access the resource eg. e-book, book etc. itself: 

 

2.4.2 Permanent link : 

Choosing this icon, will enable you to access the permanent link for the resource which you 

can copy. The link/s can be copied into an e-mail, document and used to access the specific 

resource/s in Summon discovery: 

 

2.4.3 Cite this item : 

Choosing this icon, will enable you to choose the citation format and to choose the citation tool 

to export the citation or to print the citation: 



5 
 

 

 

When you choose the Export As… button, you will get the list of citation tools for example 

RefWorks: 

  

2.4.4 More actions  (Export to): 

 Choosing this icon, will give you the same citation tool list as in 2.4.3: 
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2.4.5 Quick Look : 

 When you click on the Quick look icon, it gives you more details of the resource record: 

 

2.5 Definition of the search term: 

To the right of the page there might be a dictionary definition of the search term, depending 

on the term searched: 
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2.6 Refining your search 

To the left of the page, there are options to refine your search. These options are the 

following: 

2.6.1 Refine your search: 

There are four options to refine your search before or after you perform the search. Tick one 

or more of the below boxes: 

 
   

 

Example: choose Full Text Online and Scholarly and Peer-Reviewed: 

 

Upon choosing resources that are not 
part of the Unisa library collection will 
be included. 

This option will give you full text resources 
from the Unisa library collection. No print 
material eg. books will be included 

This option will give you peer-reviewed 
resources from the Unisa library collection.  

This option will give you resources from 
the Unisa library catalogue. It will include 
print and e-books  
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Apart from the above four options to refine or filter your search, there are also the following 

ways to refine your search. Please note that to scroll between the five groups of filters, use 

the mouse wheel to scroll just to the right side of the filter groups. To scroll within a filter group 

eg. Content type, use the mouse wheel to scroll within the list of filters or click and drag the 

scroll bar. 

2.6.2 Content type: 

 Choose one or more content type to limit your search: 

  

Note that you can also choose a content type and hovering the mouse pointer on the specific 

content type, it will give the option to Exclude that specific content type: 

Note that your selection 
is displayed here. 

Use sort to eg. sort the 
content types alphabetically 

Type in a part of a content type 
and only the relevant content 
types will be listed 
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To exclude the chosen content type, click  to exclude it. To remove the exclusion, 

click on : 

   

 You can also do a search for a specific content type 

2.6.3 Results can be refined by using the Publication Date filter: 

By choosing 1, 3, 5 or 10 years, the results can be refined to fall within one of those 

parameters: 

  

By clicking , a customised date range can be chosen. Only resources within the date 

range will be listed: 

  

2.6.4 Discipline: 

This filter enables you to limit to one or more discipline or broad academic subject area. Note 

that disciplines can also be excluded and sorted. Searches can also be done for disciplines: 
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2.6.5 This filter will enable you to limit to one or more subject. Note that subjects can also be 

excluded and sorted. Searches can also be done for subjects: 

 

2.6.6 This filter will enable you to limit to one or more languages. Note that languages can also be 

excluded and sorted. Searches can also be done for subjects: 
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2.6.7 This filter will enable you to limit to one or more library locations. Note that library locations 

can also be excluded and sorted. Searches can also be done for library locations: 

 

Note that you can choose option/s from different filter groups and the “Refine search” options 

simultaneously to refine or filter the search results. 

2.7 Performing an advanced search: 

 To perform an advanced search, click Options in the search box: 

 

 The following page will appear:  

 

 Clicking All Fields gives a list of possible search fields to choose from: 
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On the advanced search page, you can also use Boolean operators in your search by 

choosing AND, OR, NOT: 

 

The above-mentioned filters in 2.6.1-2.6.7 are also available on the advanced search page. 

By choosing the relevant filters with the All Fields and the Boolean operators and clicking 

Search, you can perform a more advanced search: 

 

 

2.8 Accessing the resources in the search result: 

 The resources can be accessed as follows: 

2.8.1 Example of resource available in print and e-book formats: 
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Hovering on with the mouse pointer, the database where the e-book 

is accessed is displayed: 

 

 

By choosing  next to eBook, you can access the e-book for the title. 

The following page will be displayed. Click Read Book Online: 

 

 

 

 

Full Text Online Proquest Ebooks  
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On the Unisa CAS page, fill in your Unisa-affiliated login credentials: 

 

You will then be directed to the e-book page: 

 

The above resource is also available as a print book: 

 

 

Clicking on , directs you to the library 

catalogue record where the book can be Requested: 

The status of the book is indicated. In 
this case it is Available in the Pretoria 
Open Collection 
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2.8.2 Example of resource available in more than one database: 

 

By hovering on  it is indicated that the article is in the Taylor and 

Francis database: 

 

  

Clicking on , it will list additional database where the article can 

be found.  

Click on the listed database to access the article- in this case in Proquest: 

 

 

Full Text Online Taylor & Francis  
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2.8.3 Example of journal article interim page additional options:  

 

 

 

3. Using the e-Resource portal: 

To access the e-Resource portal, click  on the top bar of the Summon page: 

 

The following menu will be displayed. Choose eResource Portal: 

Clicking on Show more full-text 
options displays Hide additional 
options which gives additional 
details eg. regarding the 
journal coverage, option to 
browse the journal 

Directs to the Google 
Scholar web page. See     
below for procedure on 
using Google Scholar 

Directs to the Library 
catalogue web page.  

Suggestions of 
possible related 
articles 
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You will be directed to the below page. 

Choose to search All or Journals Only or Books Only or Videos Only. 
Enter your search term/s and choose the relevant option for the search.  

 

Additional options on the eResource Portal: 

 

Search for online journals, books or videos or all three by selecting a medical subject category: 

Use alphabet letters to 
search for online journals, 
books or videos or all three. 

Search for online journals, 
books or videos or all three 
by choosing a subject. 
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Search for online journals, books or videos or all three by selecting a specific database: 

 

4. Accessing Google Scholar to search for articles: 

You can access Google Scholar when you are on the interim journal article page by choosing the 

 option on the page. 

Google Scholar can be accessed directly at https://scholar.google.com/ 

4.1 Click the  on the Google Scholar page: 

 

https://scholar.google.com/
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4.2 Choose Settings from the drop-down menu: 

 

4.3 Choose Library Links: 

 

4.4 Enter unisa in the search box and click Search: 

 

4.5 Tick and untick the boxes as follows. Click Save: 
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If you clear the browser history, remember to follow the same process to setup Google Scholar again. 

4.6 Do the article search for a specific article or by entering search terms:  

 

4.7 Articles with Full-Text @ Unisa Library to the right of the article will be accessible. Click the 

Full-Text @ Unisa Library link:  
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4.8 You will be directed to the Summon interim page for the article. Click : 

 

4.9 You will be directed to the Unisa CAS login page. Login with your Unisa affiliated credentials: 

 

4.10 You will be directed to the article web page: 
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For any enquiries regarding Summon discovery, send an e-mail to lib-help@unisa.ac.za with your 

student or staff number in the subject line. 
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